Casualty Loss

Inventory Forms

for

Business Property

Office Furniture and Fixtures
Information Systems
Motor Vehicles
Office Supplies
Building & Components
Equipment
Miscellaneous




Schedule 1. Office Furniture and Fixtures

(1) (2) 3) (4) (5) (6) (7) (8) 9) (10)
Iltem No. Date Cost or | Insurance Fair Fair Decrease | Smaller | Casualty/
of |acquired| adjusted | or other market market in fair of Theft
items basis reimburse-| value value market column Loss
ment and before after value (4) or (Column
any casualty | casualty column | (9) minus
salvage or theft or theft (8) column
value' (5)
Bookcases
Books
Chairs
Desks
File cabinets
Lamps
Partitions
Sofas
Tables

‘If column (5) is greater than column (4), you have a gain. Skip columns (6) through (10).

’If the property was completely destroyed or stolen, enter in column (9) the amount from column (4).
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Schedule 2. Information Systems

(1)

Item

(2)
No.
of
items

(3)
Date
acquired

(4)
Cost or
adjusted

basis

(5)
Insurance
or other
reimburse-
ment and
any
salvage
value'

(6)
Fair
market
value
before
casualty
or theft

(7)
Fair
market
value
after
casualty
or theft

(8)
Decrease
in fair
market
value

9)
Smaller
of
column
(4) or
column

@y

(10)
Casualty/
Theft
Loss
(Column
(9) minus
column

()

Card punches

Card readers

Card
terminals

Collators

Computers

Disc drives

Disc files

Fax machines

Keyboards

Magnetic
tape
feeds

Modems

Monitors

Mouse

Optical
character
readers

Printers

Surge
protectors

Tape
cassettes

Tape drives

‘If column (5) is greater than column (4), you have a gain. Skip columns (6) through (10).

’If the property was completely destroyed or stolen, enter in column (9) the amount from column (4).
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Schedule 3. Motor Vehicles

(1) (2) 3) (4) (5) (6) (7) (8) 9) (10)
Iltem No. Date Cost or | Insurance Fair Fair Decrease | Smaller | Casualty/
of |acquired| adjusted | or other market market in fair of Theft
items basis reimburse-| value value market column Loss
ment and before after value (4) or (Column
any casualty | casualty column | (9) minus
salvage or theft or theft (8) column
value' (5)
Automobiles
Tractor units
(over the
road)
Trailers and
trailer-
mounted
containers
Trucks
Vans

‘If column (5) is greater than column (4), you have a gain. Skip columns (6) through (10).
’If the property was completely destroyed or stolen, enter in column (9) the amount from column (4).

Page 5



Schedule 4. Office Supplies

(1)

Item

(2)
No.
of
items

(3)
Date
acquired

(4)
Cost or
adjusted

basis

(5)
Insurance
or other
reimburse-
ment and
any
salvage
value'

(6)
Fair
market
value
before
casualty
or theft

(7)
Fair
market
value
after
casualty
or theft

(8)
Decrease
in fair
market
value

9)
Smaller
of
column
(4) or
column

@y

(10)
Casualty/
Theft
Loss
(Column
(9) minus
column

()

Calendars

Correction
fluid

Envelopes

File folders

Glue

Hole
punchers

Paper

Paperclips

Pencils

Pens

Rulers

Scissors

Stamp pads

Staplers

Staples

Tape

‘If column (5) is greater than column (4), you have a gain. Skip columns (6) through (10).
’If the property was completely destroyed or stolen, enter in column (9) the amount from column (4).
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Schedule 5. Building, Components, and Land

(1) () 3) 4) (5) (6) (7) (8) 9) (10)
Iltem No. Date Cost or | Insurance Fair Fair Decrease | Smaller | Casualty/
of |acquired| adjusted | or other market market in fair of Theft
items basis reimburse-| value value market column Loss
ment and before after value (4) or (Column
any casualty | casualty column | (9) minus
salvage or theft or theft (8) column
value' (5)
Air
conditioning
units
Building
Bushes
Central air
conditioning
Fans
Fence
Generators
Heating
system
Heating
units

Landscaping

Lighting
systems

Plumbing
systems

Roof

Wall-to-wall
carpet

‘If column (5) is greater than column (4), you have a gain. Skip columns (6) through (10).
’If the property was completely destroyed or stolen, enter in column (9) the amount from column (4).
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Schedule 6. Equipment

(1) () 3) 4) (5) (6) (7) (8) 9) (10)
Iltem No. Date Cost or | Insurance Fair Fair Decrease | Smaller | Casualty/
of |acquired| adjusted | or other market market in fair of Theft
items basis reimburse-| value value market column Loss
ment and before after value (4) or (Column
any casualty | casualty column | (9) minus
salvage or theft or theft (8) column
value' (5)
Accounting
machines
Calculators
Clocks
Copiers
Duplicating
equipment
DVDs
Microwave
ovens
Paper
shredders
Radios
Safes
Telephones
Televisions
Typewriters

‘If column (5) is greater than column (4), you have a gain. Skip columns (6) through (10).

’If the property was completely destroyed or stolen, enter in column (9) the amount from column (4).
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